COMMITTEE MINUTES TEMPLATE
Group Name: 
Date of Meeting:
July 31, 2011
Location: 

Frontier Airlines Convention Center
MEETING ATTENDEES (turn in your roster and sign-in sheets with the signed minutes) 
Members Present (as checked off on roster): 
Board/Staff Members Present (from roster and Sign-in Sheets):

New Members (from Sign-In Sheets): 
Visitors/Guests (from Sign-In Sheets): 
Meeting Called to Order at: 

Recording Secretary of Minutes: 

Old Business: 
New Business: 
Recommendations to the Executive Board
(Note: Only recommendations included in this section will be addressed by the Board. Committee recommendations should include a request for approval of newly-elected Chairs and/or Vice Chairs, issues that would involve use of the IAFP name or logo, and requests for project funding. Requests to approve symposium and workshop proposals should NOT be included as recommendations. This is the function of the Program Committee which meets at a later date to review all proposals:
Next Meeting Date:  

Meeting Adjourned at:  

_________________________________________________________________

Chairperson Signature

Print Chairperson Name: 
