IAFP MEETING AGENDA TEMPLATE

[Name of Committee, Council or PDG]
[Day], [Date], [Time]
[Location and Room Number or Virtual Meeting]

AGENDA
Call to Order 
1. Welcome remarks
2. Introductions
3. Appoint recording secretary
4. Review Antitrust Guidelines and read announcements

Old Business
5. Summary and approval of previous meeting’s minutes
6. Other unfinished business of the group

New Business
7. Discuss presentations, symposia/roundtables submitted for current IAFP Annual Meeting
8. Discuss and create sub-committees to develop and submit ideas for presentations, symposium, roundtable, or workshops at the upcoming IAFP Annual Meeting 
9. Discuss potential nominees for any IAFP Awards and candidates for upcoming leadership transitions for the group.
10. Develop IAFP webinar proposals and confirm any potential speakers 
11. Any additional new business topics 
12. Recommendations to the Executive Board (include incoming Vice Chair if newly elected)

Review Decisions, Owners, and Next Steps 

Confirm Next Meeting Date and Location

Meeting Adjourned

Note: Symposium, roundtable, and workshop proposals proceed through the Program Committee review process; they should not be submitted as requests for Board approval in the meeting minutes.



